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INTRODUCTION 
 
Welcome to the Black Hills Health & Education Center, a beautiful health-oriented wellness 
and education center, located in the heart of the southern Black Hills of South Dakota, just 10 
miles from Mt. Rushmore National Monument and approximately 18 miles to Custer State 
Park. 
 
Our private 265-acre campus includes beautiful grounds with an abundance of trees, vistas, 
hiking trails, wildlife, and a creek rippling through the canyon. Our Wellness Center is host to 
many guests participating in our wellness program and includes guest rooms, fireside room, 
treatment rooms, medical offices and a full fitness room. The beautiful and spacious Main 
Lodge includes our state-of-the-art kitchen, dining facilities, meeting rooms, fireside lounge, 
guest rooms, administrative offices, and massage school. Red Canyon Lodge provides housing 
for students and guests.  Pine Lodge provides staff housing. 
 

 

   

        

            
 



 

Table of Contents 
 

Mission and Philosophy Statement       1 
Facility and Location         1 
Educational Goals and Objectives       1 
Career Opportunities         2 
Curriculum          3 
Grading System         8 
Graduation Requirements        8 
Policies 
 Satisfactory Progress        9 
 Attendance         9 
 Calculation of Credit Hours       9 
 Conduct       10 
 Dismissal       10 
 Dress Code       10 
 Leave of Absence      11  
 Cancellation and Refund     11 
 Transfer of Credit      11 
 Transferability of Units     12 
 Student Compensation     12 
 Creating a Healthy Environment    12 
 Non-Discrimination Statement    12 
 Maintenance of Student Records    13 
 Student Complaint Procedure     13  
 Admission Requirements     13 
 Admission Procedures     14 
Fee Schedule        14 
Other Costs        14 
Pre-payment Discount       15 
Calendar        15 
Student Housing       15 
Student Meals        15 
Application for Admission      16 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
MISSION AND PHILOSOPHY STATEMENT 
 
The mission of Black Hills Health & Education Center is to provide post-secondary vocational 
education in medical ministry by means of massage therapy, hydrotherapy and personal training 
in conjunction with Christian ethics. Our program offers the highest quality Christian education 
for those who desire to experience the ministry of natural health care. 
 
 
FACILITY 
 
The Center consists of a beautiful learning environment, filled with nature, clean air, and 
Christian ambience for your utmost relaxation and learning. We provide massage tables for use 
in the classroom as well as in the Wellness Center, where our students experience supervised 
clinical practice.  Our goal is to provide you with the most comfortable and effective learning 
experience available. 
 
 
LOCATION 
 
The Black Hills Health & Education Center is located on Battle Creek Rd, (off  Hwy 40) 
approximately 4 miles west of Hermosa, South Dakota, nestled in a picturesque canyon in the 
beauty and serenity of a private mountain retreat. 
 
 
EDUCATION GOALS AND OBJECTIVES 
 
Graduates of the Black Hills Health & Education Center's certification programs will be 
prepared to: 
 

�  Join the massage therapy profession, meeting all educational expectations for licensure 
in South Dakota, as well as national certification standards 

 
�  Implement their hands-on training and certification as a personal trainer 

 
�  Plan and provide effective massage therapy treatment sessions 

 
�  Develop and implement a self-care strategy, based on the 8 laws of health, including 

methods to maintain a safe, injury-free massage therapy practice 
 

�  Develop successful professional and ethical therapeutic relationships with clients, 
incorporating an awareness of maintaining professional boundaries and rules 

 
�  Design and begin to implement a strategy for creating and maintaining a successful 

massage therapy practice, personal training business or employment situation 
 

�  Plan and provide effective hydrotherapy treatment sessions 
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�  Identify strategies to pursue ongoing, post-graduate professional development, including 

seeking advanced specialty training,  participating in professional organizations, and 
remaining current on massage therapy and personal training research 

 
�  Have a working knowledge of the Seventh-day Adventist health message—its purpose, 

its role in gospel ministry, and its relevance in medical evangelism 
 
 
 
CAREER OPPORTUNITIES 
 
Massage therapy and hydrotherapy, traditional natural therapies, are two of the oldest and 
simplest forms of medicine. Recent research has validated a lengthy list of benefits produced by 
massage on the physical, mental and emotional levels. Ongoing research on the benefits and 
applications of massage therapy is rapidly expanding the field, offering new job opportunities, 
and even mainstreaming the use of massage in medicine. There are nearly unlimited career 
opportunities for therapeutic massage. Areas of employment include preventative health care, 
health maintenance, hospital care, hospice care, rehabilitation, athletics, personal development, 
and life-style education. Employment opportunities include creating your own private practice 
or employment with other health care providers such as doctors, chiropractors, physical 
therapists, health clubs, pain clinics, spas, lifestyle centers, or overseas missionary centers. 

With the increase in obesity, millions of people are searching for answers. It has long been 
known that exercise is a key component to overall fitness and well-being. The problem is that 
most people do not know how to go about exercising, or how to even start. Personal Training is 
one of the fastest growing careers in health and fitness today. According to the US Department 
of Labor, employment of fitness workers is expected to grow faster than average through 2012. 
Employment opportunities include health clubs, universities, spas, resorts, cruise ships, 
corporate fitness, cardiac & pulmonary rehabilitation, research, or starting your own personal 
training business. Personal training offers an opportunity to help people get fit safely and 
effectively and aid in developing a healthier lifestyle, while connecting with them on a physical, 
mental and spiritual basis to minister to the soul. 

At the Black Hills Health & Education Center, we prepare our graduates for successful careers 
as health care providers. With the solid medical and spiritual foundation of our training, 
graduates, guided by the Lord, can create a career path that is most suitable for them.  
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CURRICULUM 
 
Overview of the Massage Therapy Program 
 
We offer a 700-hour, 6 month program in massage therapy. Our certification program is 
designed to provide you with a core foundation of applied anatomy, kinesiology and physiology 
as the basics for understanding the wonderful working of God in sustaining the living human 
machinery. We then set a solid foundation in Swedish Massage. The learning journey continues 
as students study pathology, and the indications and applications of massage, hydrotherapy and 
personal training as these modalities relate to health and disease. The following provide material 
that will support you to successfully apply your new skills in a professional capacity: 
 

·  Teaching from a Christian perspective 
·  Additional scientific evidence-based, therapeutic massage techniques 
·  Business & Marketing 
·  Professional ethics 
·  Christian ethics and South Dakota laws & rules (specific to this state but helpful 

anywhere) 
·  National Certification Board codes of conduct 

 
A study of the eight natural remedies, their relevance, role in gospel ministry, self-care, and the 
application of health and healing as an entering wedge to minister to the soul, rounds out our 
program so that our graduates are poised to enter the rewarding field of medical evangelism. 
 
 
Overview of Personal Trainer Certification Program 
 
We also offer a 3-month tutorial personal trainer certification program designed to provide you 
with a core foundation of the applied sciences of anatomy, physiology, and kinesiology, as well 
as hands-on experience and training in a full fitness center. You will learn how to develop 
individualized programs for clients for health and fitness, and exercise rehabilitation. Program 
includes participation in case studies, and working with actual clients. This program is an 
individual internship under the guidance of the Program Director. Please contact Dick Nunez, 
Program Director for additional information. 
 
 
 

700-HOUR PROGRAM 
 
MASSAGE THERAPY: THEORY & PRACTICE             Total: 368 hours 
 
We include in our massage therapy courses the history, theory, and hands-on practice of 
massage therapy techniques. Training includes the indications, contraindications, benefits, and 
uses of individual modalities and techniques. You will learn how to collect information from a 
client, perform assessments, and, using clinical reasoning skills, create an effective treatment  
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strategy. You will also learn how to document your findings, the techniques you used, and 
client response. Through lectures, in-class demonstration and supervised practice we cover 
proper draping practices, the use of appropriate equipment and supplies, standard precautions, 
proper body mechanics and self-care techniques. 
      
 
Swedish Massage Theory and Practice                 76 hours 
 
Swedish Massage is the most popular and well-known massage modality in the United States 
and Europe. Students will learn basic Swedish strokes including effleurage, petrissage, friction, 
vibration and tapotement, combined with active and passive joint movements. While we teach
       
 Swedish Massage, we set a foundation for exploring and practicing any massage modality, 
providing you with tools to either focus on Swedish as your technique of choice or branch out 
into other approaches.           
 
Neuromuscular Therapy Theory and Practice     27 hours 
 
Neuromuscular Therapy ( NMT), also called trigger point myotherapy, is a strategic massage 
modality designed to relieve trigger points and chronic muscular pain syndromes. This modality 
strives to locate a client's sources of pain and help free them from that pain, restoring balance to 
the body. NMT is recognized by the American Academy of Pain Management as an effective 
treatment for back pain caused by soft tissue injury. Our introductory course covers specific 
assessment methods, NMT theory, and therapeutic techniques. 
 
Pregnancy and Infant Massage Theory and Practice               8 hours 
 
Providing therapeutic massage to clients in these special populations can be highly rewarding, 
especially because they are highly responsive to the simple offering of touch. We offer this 
introductory course to introduce you to the unique benefits, challenges, and skills/strategies of 
working with a wide range of clients. 
 
Chair Massage Theory and Practice      12 hours 
 
Chair Massage is an alternative to full-body massage on a traditional table. Chair Massage 
opens up opportunities to reach clients through corporate massage programs, at trade-shows and 
events. Potential clients can quickly and easily see and sample your services. Chair Massage 
can be an exciting career in itself or an effective marketing tool to obtain clients for  
traditional table massage. 
 
Deep Tissue Massage                   12 hours 
 
Deep Tissue Massage is a type of therapeutic massage that focuses on loosening and realigning 
the deeper layers of muscle and connective tissue. Building on a foundation of Swedish 
Massage, this introductory course provides techniques and biomechanics that permit 
lengthening muscle fibers, releasing of tension points and reestablishing functional and 
structural integrity to the deeper muscle layers. 
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Sports Massage Theory and Practice      12 hours 
 
Sports Massage uses techniques focused on improving athletic performance and preventing 
injury. We outline basic Sports Massage theory, techniques, and approaches, including steps 
and strokes for pre-event, post-event, maintenance, and injury treatment. 
       
Hydrotherapy Theory and Practice       20 hours 
 
Water, in all its forms (solid, liquid, and vapor), has tremendous healing capabilities. We 
include in our hydrotherapy course the history, theory and practical application of hydrotherapy  
techniques. We discuss the indications, contraindications, effects and uses of various  
hydrotherapies. You will learn and practice techniques commonly used at lifestyle centers and 
some spas, including fomentations, immersion baths, ice massage, Russian steam baths, contrast 
showers and hot packs. 
            
Clinical Internship                 200 hours 
 
Our program includes skills application in our clinics where students are supervised in their 
practice on clients. There you will be able to apply important skills like interview techniques, 
assessment, timing your treatments, and proper documentation; continually incorporating the 
new bodywork techniques you are learning in class.  Students will also participate in giving 
massages at community outreach events. 
 
 
SCIENCE OF THE HUMAN BODY IN HEALTH AND DISEASE Total:  202 hours 
 
The Musculoskeletal System: Anatomy/Kinesiology I   62  hours (includes 4 hrs 
of Pathology)                                     
 
This course is a concentrated study of the human musculoskeletal system: muscles, bones, and 
joints and their movements. Understanding the structure and function of this system is essential 
to safely and effectively perform many massage therapy and personal training techniques. Our 
instruction includes an introduction to medical terminology. 
 
Physiology I                             78 hours (includes 4 hrs of Pathology) 
 
This course is an in-depth overview of the structure and function of the human body, covering 
all major body systems except for musculoskeletal (see above), including the cardiovascular, 
integumentary, endocrine, lymphatic, immune, digestive, urinary, reproductive, respiratory, and 
nervous systems. Under the coverage of each system, we detail common diseases and disorders, 
indicating indications and contraindications for massage therapy. We include medical 
terminology, the physiological effects of stress and touch, and accessing and understanding 
supportive research.  
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Pathology        40  hours (includes 8 hrs as part of  Anatomy & 
Physiology) 
 
In this class we continue to address understanding the musculoskeletal system's response to 
stress, including both acute and chronic conditions. Students will develop a working knowledge 
of common musculoskeletal pathologies, especially as they relate to massage. 
 
 
Anatomy/Kinesiology II : Theory and Practice     30 hours 
 
Massage therapists are frequently asked by their clients for exercises they can do to help 
alleviate or prevent the repetitive sore and/or knotted muscles they are experiencing. Massage 
therapists need a thorough understanding of how the musculoskeletal system works; how to 
strengthen specific muscles or muscle groups; and how to prevent injuries. This class builds on 
knowledge learned in Anatomy/Kinesiology I through practical application of anatomy and 
kinesiology principles in living persons. This course helps our students know how to better 
understand the kinesiology of exercise, biomechanical concepts of movement, and how it 
pertains to sports & movements of the musculoskeletal system, including activities like 
bicycling, walking and running as well as resistance exercises. Exercise as it relates to specific 
pathologies, including indications and contraindications, and program development will be 
covered.  The course goal is to allow massage therapists and personal trainers to better 
understand how muscle tightness and muscle weakness can affect biomechanics and your 
treatment plan; as well as helping clients with how to incorporate exercise into their own self-
care routines for health. Course work will include lectures, completing case studies, and 
working with actual clients in the fitness room under the supervision of our certified fitness 
therapist . 
 
 
ALLIED HEALTH CARE MODALITIES      Total:   55 hours 
 
CPR Certification Class           6 hours 
 
Herbology & Home Remedies Theory and Practice                                             16 hours 
 
We offer an introduction to the application of herbs for health and healing, along with home 
remedies, for utilization in your own life and discussing these options with your clients and 
community.        
 
Psychology          6 hours 
 
This segment of our program is dedicated to the dynamics of the client/therapist relationship. 
We discuss how to create a safe working environment for client and therapist, keeping healthy 
boundaries, use of effective communication and conflict resolution skills, and appropriately 
reacting to a client's emotional response to bodywork. This course focuses on self-care 
principles and techniques. 
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Diet & Nutrition                  20   hours 
 
We provide an overview of the importance of nutrition in an individual's life and the value of a 
simple, whole food based vegetarian diet for achieving and maintaining health. 
     
Stress Management                     7 hours 
 
Recognizing and having skills to cope with stress is an important part of self-care for 
maintaining health. This course will give you the knowledge to effectively recognize and 
manage stress.  
       
 
PROFESSIONALISM               Total: 27  hours 
 
Business & Marketing        21 hours 
 
In this important course, we provide detailed information on how to start and maintain a 
successful massage therapy practice, whether you choose to work independently or for/with 
others. We highlight career planning, job seeking skills, resume writing, marketing strategies, 
and practice-building skills, basic bookkeeping, record keeping, clinical charting, health 
assessment & history, and introduction to insurance billing, preparing you to explore the many 
options that will await you upon graduation. 
 
Professional Ethics & Code of Conduct                                                        6 hours 
 
We will present and discuss a professional code of ethics, laws & rules relevant to massage 
therapists and preparatory for licensure. 
 
 
HISTORY & MEDICAL ETHICS OF THE HEALTH MOVEMENT FRO M A 
CHRISTIAN PERSPECTIVE                  Total: 48 hours 
 
Our Health Message                               32 hours 
 
This course will be a study of the health message of the Seventh-day Adventist Church, 
including its history, its purpose, its role in gospel ministry and final events, and its relevance 
and practicality in personal experience. This course will include the eight natural remedies 
(nutrition, exercise, water, sunshine, temperance, fresh air, rest and trust in God) and will entail 
concepts, insights, and principles from the Bible. 
 
 
Mainstreaming of the New Age          16 hours 
 
We will take a look at holistic hoaxes and eastern ideology that have penetrated the field of 
natural healing.  
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PROGRAM ORIENTATION/EXAM REVIEW/FINAL EXAM  Total:  17 hours 
 
Orientation                            2 hours 
 
On the first day of class, you and your new classmates will gather with our staff, to get 
acquainted with each other and to become more prepared for the upcoming months. We will 
introduce you to your study materials and cover the logistics, policies, and procedures for 
achieving success in our program. 
 
Exam Review                          12 hours 
 
In this class, we review previously taught material to prepare you for both our program's 
comprehensive final exam and the National Certification Exam. We also encourage students to 
regularly review course material throughout the program, individually and in study groups. 
 
Comprehensive Final Exam                        3 hours 
 
This exam covers all aspects of our curriculum and comes at the end of the program. 
Throughout your time here, we will give you study tips, quizzes, tests and reviews to prepare 
you for this opportunity to demonstrate your comprehension and mastery. 
 
  
 
GRADING SYSTEM 
 
The grading system used throughout the program will reflect the following equivalents: 
A= 95 – 100, B= 85-94, C= 74 – 84, P= Passed, F= Failed, I= Incomplete: students have 2 
weeks to complete assignments after the end date of a course. After this time, any still-
incomplete grade becomes an F (Failed). W = Withdrawal: Student has withdrawn from the full 
program and has notified the Program Director in writing. No credit is given for Incomplete, 
Failed or Withdrawn courses.     
  
 
GRADUATION REQUIREMENTS 
 
Successful completion of the Massage Therapy & Personal Training Certification Program will 
be achieved and certification awarded when the student demonstrates the following:  
 
1. A passing grade in every course (minimum 74%), including passing the course final exam (if 
applicable) and completion of all homework assignments and completion of the supervised 
clinical practice course. 
 
2.  A passing grade (minimum 74%) on our Comprehensive Program Final Exam. 
 
3.  Fulfillment of all contractual and financial obligations to the school, and the return of all 
library holdings. 
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4. Compliance with policies outlined in this catalog, the enrollment agreement and the student 
manual. 
 
 
POLICIES 
 
Satisfactory Progress: 
 
We require students to maintain satisfactory progress throughout our program. For your 
progress to be deemed satisfactory, you must meet the following criteria: 
 

�  A passing grade (74%) in every course 
 
�  90% or higher attendance over entire program  

 
�  Students who fail an individual course will be given avenues toward achieving a passing 

grade before their required completion date whenever possible. All students will be 
regularly informed of their progress, including being given printed progress reports 
monthly. 

 
 
ATTENDANCE 
 
Attendance is mandatory. This is an hours-based program.  
 
Students are considered tardy if they arrive after the beginning of class time. Students are 
expected to arrive on time and stay to the end of class. Three late arrivals and/or early 
departures equal 1 absence and must be made up. Timeliness shows respect for the instructor 
and other students. It is critical for a professional to be on time and prepared for each class. 
 
If you miss any portion of a class, it is your responsibility to gather the information, notes, etc. 
either from your fellow classmates or the instructor.  Excessive absences (more than 10% of our 
program) are grounds for dismissal from the program. 
 
 
CALCULATION OF CREDIT HOURS 
 
50 minute lecture = 1 hour 
50 minute classroom practical = 1 credit hour 
50 minute treatment = 1 hour in student clinic 
30 minute treatment = ½ hour in student clinic 
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CONDUCT 
 
Students are expected to behave in a professional, Christian and courteous manner at all times. 
Honesty, integrity and clear intent are necessary for work as a massage therapist. A student may 
be placed on probation or dismissed for misconduct at the discretion of the Director and faculty.  
Examples of misconduct include cheating, breech of confidentiality, immodest dress, being 
under the influence of alcohol or illegal drugs, making sexual advances or innuendoes, violation 
of draping or sanitary standards; disruptive or any behavior inconsistent with the AMTA code 
of ethics, possession or use of any weapon on school premises, violation of school policy on 
infectious conditions, violation of school safety regulations, failure to maintain appropriate 
hygiene, or behavior which is deemed by the Director to be inconsistent with the standards of 
the Black Hills Health & Education Center. 
 
 
DISMISSAL 
 
Students will be dismissed from the program for the following reasons: 
 

�  Poor academic performance or a failing grade in any segment of our program 
 
�  Inappropriate or disorderly conduct or any behavior which causes public embarrassment 

to BHHEC or to the profession of massage therapy 
 
�  Health concerns which preclude the successful practice of massage or place the client or 

student at risk 
 

�  Failure to meet financial obligations to the school 
 

�  Excessive absences (more than 10% of total classes) 
 
�  Failure to comply with policies outlined in this catalog, the enrollment agreement or the 

student manual. (Enrollment agreement and student manual will be reviewed during the 
admissions process and during orientation.)  

 
 
DRESS CODE 
 
Jeans, tank tops, cut-offs, low-cut tops, sleeveless shirts or shirts with obscene print or 
promoting products contrary to the health message are not allowed. Shorts may not be shorter 
than 4 inches above the knee. Loose fitting cotton clothes and tops with collars and socks worn 
with shoes are preferred. During clinics and at community outreach events students must wear 
school clinical uniform and may not wear jewelry, including wedding rings, due to hygiene and 
safety reasons.  Clinic uniform is a red or dark blue BHHEC polo shirt and khaki pants or skirt. 
Skirt length needs to be several inches below the bottom of the knee for modesty when working 
with clients. Neutral-toned shoes and socks are to be worn with the school uniform. Clean, 
white athletic shoes with minimal contrast trim (no neon colors please) that are in good 
condition, may be worn. Professionalism is expected.   
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LEAVE  OF ABSENCE 
 
The Black Hills Health & Education Center acknowledges the need for a leave of absence in 
certain emergency situations. In addition to our regular attendance policy, an additional week 
leave of absence is allowed, provided the student submits a request in writing to the Program 
Director for pre-approval. Non-emergency situations will not be approved. Time missed will 
need to be made up.  
 
CANCELLATION AND REFUND 
 
Due to the limited class size, a strict refund policy is in effect as follows: 
 

�  No refund of application fees, enrollment fees, financing fees, books or equipment will 
be made. 

 
�  Students who withdraw prior to the first day of class and/or within the first three 

working days following enrollment will be refunded 100% of any monies that have been 
paid over the amount of the application fee and enrollment fee. 

 
�  Students who withdraw by submitting a written statement received by the Program 

Director within the first 25% of the program will receive a refund calculated by the total 
amount paid, minus $50.00 (fifty dollars) for each 4 hours of class given through the last 
date of attendance, application fees, enrollment fees, financing fees, books or 
equipment, and dormitory and food service fees.  Refunds will be made within 30 days 
from the written withdrawal. 

 
�  Students who withdraw after the first 25% of the program are not eligible for any 

refund. 
 
�  Students who are dismissed for breach of any part of the enrollment agreement or 

student manual are refunded by the same calculations. Tuition and enrollment fees are 
non-transferable for future classes. 

 
�  Should a class be cancelled by the Black Hills Health & Education Center, all fees paid 

for that class will be fully refunded. 
 
 
TRANSFER OF CREDIT TO BLACK HILLS HEALTH & EDUCATION 
CENTER 
 
The Black Hills Health & Education Center will accept transfers of credit based on the 
following criteria: 
 

�  The school from where credit is being transferred shall provide an official transcript 
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�  The school from where credit is being transferred shall be licensed or approved by the 

educational licensing authority in the state in which it operates, or be exempt by statute 
 

�  Courses for which credit is granted shall be parallel in content and intensity to the 
courses presently offered by the Black Hill Health & Education Center (we may require 
supplemental documentation, such as syllabi or course materials) 

 
If you are interested in receiving transfer credit for previous coursework, please notify our 
Director of Admissions during the interview process and prepare to submit official transcripts 
and other documentation to our Program Director for review. To enroll in and prepare to 
graduate from our full certification program, the maximum number of classes that a student may 
receive transfer credit for is up to 100 hours of our program. Transfer students pay a $200 
transfer fee.  Tuition credit will not be issued for the clinical practice portion of our program.  
Please note that pre-payment discounts apply only to students taking the entire program.   
 
 
TRANSFERABILITY OF UNITS 
 
Credits or units awarded at this institution may or may not be transferable to institutions of 
higher learning. 
 
 
STUDENT COMPENSATION 
 
Students enrolled in our program may not solicit tips or gratuities for massage and/or 
hydrotherapy they perform while completing clinical requirements for graduation.  
 
             
CREATING A HEALTHY ENVIRONMENT 
 
This is a school that promotes natural health and Christian ethics. The campus is a smoke-free 
campus.  No smoking is permitted by any student during their affiliation with our program.  
 
 
NON-DISCRIMINATION STATEMENT 
 
The Black Hills Health & Education Center does not discriminate on the basis of race, color, 
place of origin, sex, or age.         
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MAINTENANCE OF STUDENT RECORDS 
 
All student records will be maintained at the Black Hills Health & Education Center's principal 
place of business in South Dakota for at least 5 years. The Black Hills Health & Education 
Center is aware of the confidential nature of students' records, both personal and academic. 
Information in the student's file or any other information about a student will not be 
released to a third party without the prior written consent of the student. In the case of 
dependent students, parents or guardians have rights of access of student educational records 
under the Family Education and Right to Privacy Act (FERPA) of 1999. All records are 
securely stored. Students and graduates shall be allowed access to their records. Transcripts 
shall be released upon written request from students and graduates. 
 
 
STUDENT COMPLAINT PROCEDURE 
 
At the Black Hills Health & Education Center it is our goal to provide you with the best 
education possible. Any student concerned about a class issue or grade should first address the 
class instructor either verbally or in writing. If this is not feasible, the student should state the 
complaint in writing to the Program Director. All complaints and grievances will be settled in a 
fair and timely manner. 
 
In the spirit of Christian openness and cooperation, a student with a grievance against another 
person (staff or fellow student) is asked to go first to that person directly, state the problem and 
their feelings about it, and attempt to work the issue through. Our administration maintains an 
open-door policy and is available to students to aid in this process. Issues that cannot be 
resolved person-to-person may then be submitted in writing and will be addressed directly by 
the Program Director. 
 
 
ADMISSION REQUIREMENTS 
 

�  18 years of age or older 
�  Be a high school graduate or have received a GED 
�  Telephone or personal interview 
�  Be willing and able to participate in all course work 
�  Be able to meet financial agreements 
�  Criminal background check 
�  Physical exam including a TB test 
�  Foreign students need a passport, student visa, and a Form I-20 from Immigration and 

Naturalization Service 
�  Complete and return application  
�  Submit one recommendation: one from your pastor or head elder; and two references 

from individuals over the age of 25 who know you well and  who are not  relatives. 
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ADMISSION PROCEDURES 
 
Submit completed application with $75 non-refundable application fee. (There are no 
application deadlines; however, classes are limited in size, and enrollment ends when classes 
are filled. Prospective students are encouraged to begin the application process as soon as 
possible.) Upon receipt of your application, you will be contacted within seven days to set up 
your personal (on-site) or telephone interview.  Once you have been accepted, you will be 
notified and a $1,000 non-refundable enrollment fee will be due to hold your place in the class 
you have selected. 
 
International Students: We are authorized under Federal Law to enroll non-immigrant 
international students. You will need to obtain a non-immigrant M-1 visa and attach the 
following additional pieces to your Black Hills Health & Education Center admissions 
application: a birth certificate, documentation of an English as a Second Language Exam (i.e., 
TOEFL) with an acceptable score, and your transcript/diploma translated into English for 
review. Portions of our program, especially anatomy and physiology are academically intense, 
and a strong English vocabulary comprehension is needed. You will need to be proficient in 
English. Before applying, please request more information from our staff via telephone. 
 
 
FEE SCHEDULE: 
Massage Program: 
Application fee:  $75 (non-refundable) 
Tuition:   700-hour program    $6,000 
      
Enrollment Fee:  Upon acceptance into our program, a minimum $1,000 will be 
                                                required to hold your place in the class. This fee will be applied 
                                                towards your tuition. (Non-refundable)   
 
Personal Trainer Program only: 
Application fee:                      $75 
Tuition:                                   $1500 
 
 OTHER COSTS: 
   
Board and Room:   $500 per month 
Room Deposit:  $100 damages & cleaning  deposit 
Books: Massage program: approximately $450, due on first day of program 
Non-refundable student liability insurance:  $49-69  (available through ABMP or AMTA), 
due on the first day of class 
Linens for Massage classes: Approx. $50 
Personal Trainer Certification:  $465 (optional) All students will be trained in personal 
training. If you wish to receive the certification, the certification processing itself costs $465. 
Returned check fee (if applicable): $25 
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PRE-PAYMENT DISCOUNTS: 
 
Prepayment discounts apply only to students taking the entire program. Students who transfer 
credit are considered part-time and do not qualify for a prepayment discount. 
 
Paid in full 90 days prior to start date: Save $500 
             
Paid in full 60 days prior to start date:  Save $300 
 
Paid in full 30 days prior to start date:  Save $150 
 
            
CALENDAR 
 
700-hour program   February 2007-  July 2007 
                                August  2007-  January 2008 
 
Personal Trainer Internship      3 months, individual tutorial  (contact Dick Nunez, Program 
Director) 
 
 
STUDENT HOUSING 
 
Students will be provided housing in our Red Canyon Lodge.  Two students may share a room 
and bath. Students will bring their own sheets, pillow, blankets and towels, alarm clocks, 
clothes hangers, etc. and are responsible for providing their own toiletries and laundry soap. A 
washer, dryer, small refrigerator, and communal living room are provided in each 3 bedroom 
housing unit. Students are expected to launder their own personal laundry as well as their own 
sheets and towels. 
 
 
STUDENT MEALS 
 
Meals will be provided for students in our dining facility in the Main Lodge. It is the students' 
responsibility to arrive for meals on time. There will be no meal provision outside of scheduled 
mealtimes.   
 
 
ADDITIONAL SUPPLIES NEEDED 
 
A personal computer or word processor is a necessity for completing assignments and special 
research projects. Students need to bring their own PC or word processor. A printer will be 
made available. 
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Black Hills Health & Education Center 
Massage Therapy & Personal Training Certification Programs 

Application for Admission 
 

Please type or print clearly 
 

_____________________________________________________________________________
Last Name   First Name   Middle Initial 
 
 
Mailing Address    City  State/Province  Zip/Postal Code 
 
 
Area Code/Phone No.  Alternate Phone No.   Email 
 
 
___Male ___Female ___Single ___Married Date of Birth ______________  Age ____ 
 
 
Are you a U.S. citizen?  ___yes    ___no If no, Country of Citizenship/Visa Status _____________________ 
 
 
Country of Birth __________________________  U.S. Social Security No. _____________________________ 
 
How did you hear about our school? 
 
 
 
Education 
 
           / 
Name of High School Attended  Location   Year Graduated or Received GED 
 
 
Name of College or Technical School Location  Dates Attended    Degree/Certification 
 
 
Please list previous experience or training in massage therapy, including names of schools and dates attended 
Use separate sheet of paper if necessary. 
 
References 
 
 
Name of Pastor or Head Elder         Area Code/ Phone No. 
 
 
Mailing Address    City  State/Province  Zip / Postal Code 
 
 
 
 
 



 
Name of Friend (Over age 25 who is not a relative)   Area Code/ Phone No. 
 
 
Mailing Address    City  State/Province  Zip/ Postal Code 
   
 
Name of Friend (0ver age 25 who is not a relative)   Area Code/ Phone No. 
 
 
Mailing Address    City  State/Province  Zip / Postal Code 
 
 
 
 
 
 
 
Have you ever been convicted of a crime (other than minor traffic violations)?      ___No        ___Yes 
 
If yes, please give details and include information about current litigation, if any. Do not  include minor traffic 
violations. Use a separate sheet of paper if necessary. 
 
 
 
Do you?   ___smoke ___drink alcohol     ___use recreational drugs 
 
Do you have any communicable disease?       ___No ___Yes* 
 
Have you had a communicable disease in the last two years? ___No       ___Yes* 
 
Are you currently taking or have you taken any medications in the last two years?      ___No ___Yes* 
 
*If yes to any of the above questions, please list. 
 
 
 
List any health problems, or any other considerations that may affect your participation in massage school.  
List any previous major illness or injuries. Use a separate sheet of paper if necessary. 
 
 
 
Please give a brief autobiography including why you have chosen massage therapy as a profession. (Attach 
additional pages as needed.) 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
What are your long-range career plans? 
 
 
 
 
 
Work History 
 
Employer     City  State/Province  Dates Employed 
 
 
Area Code/Phone No.  Immediate Supervisor   Your Position 
 
 
Employer     City  State/Province  Dates Employed 
 
 
Area Code/Phone No.  Immediate Supervisor   Your Position 
 
 
I understand that no placement service or guarantee of employment is made to graduates of 
the Black Hills Health & Education Center. I agree that all information on this application 
is complete and correct.  If I am admitted, I will uphold the ethical and moral standards of 
Black Hills Health & Education Center. 
 
Applicant's Signature ______________________________________________ Date _______________________ 
 
 
In order to complete the application package, the school must receive: 
1.   Fully completed Application for Admission. 
2.   Two 2 X 3 (passport size) current photos (passport style-head and shoulders). 
3.   One  letter of reference from either your pastor or head elder, mailed, faxed or emailed directly        
       to the school of massage by the individual writing the letter.     
4.   A copy of your high school diploma or GED, or an official transcript from your high school or        
       college. If sending a transcript, please have your high school or college send the transcript  
       directly to the Assistant Program Director. 
5.   Non-refundable application fee of $75.00 (U.S.) in the form of a personal check, cashier's check  
      or money-order payable to Black Hills Health & Education Center. Fee must accompany     
      submission of application. 
6.   A copy of a current TB test results (taken within the last year) showing no active infection. A TB 
      skin test can be obtained from your physician or local health dept.       
  
 

 
 

Black Hills Health & Education Center 
School of Massage 

P.O. Box 19 
Hermosa, SD 57744 

Tel: (605) 255-4101  ext. 23                 Fax: (605) 255-4687 
email: wellness@bhhec.org 

 



 
 
 
 
 
 


